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line for withdrawal as slated in the Uni
versity Calendar; 

2. use of credits more than eight (8) years 
old to count towards a master's degree; 

3. transfer of credits from unclassified to 
classified status; 

4. transfer of more than nine credits from 
another institution to a master's degree 
program at Idaho Stale University; 

5. an extension of the maximum time (eight 
years) allowed for completion of a mas
ter's degree or educational specialist de
gree; 

6. an extension of the maximum time (five 
years) allowed for completion of a doc
toral degree after comprehensive exami
nations have been passed; 

7. correction of errors or inaccuracies on the 
student's official transcript; 

8. any other deviation from Graduate School 
policy listed in this catalog. 

Petition forms may not be used for: 

l. appeals of a grade or of dismissal from a 
program. See the section on "Appeals and 
Dismissals" in this Catalog; 

2. substitutions of courses within degree 
requirements or waivers of degree re
quirements. Exceptions to degree require
ments are requested as a part of the ap
proval process for the Program of Study. 

Drop or 
Withdrawal 
Students may voluntarily drop graduate cours
es until the official drop date listed in the Uni
versity Calendar. Dropped classes will not 
appear on a student's transcript. After the offi
cial drop date, students may withdraw from a 
course(s) prior to the withdra\val deadline with 
a "W" appearing on the transcript. To with
draw from a course or courses, students must 
provide a written request using a Graduate 
School Petition. Students wishing to withdraw 
from graduate courses or a graduate program 
after the official withdrawal date must obtain 
approval from their professors, pro~:,rram/ 
department chair, and the Dean of the Gradu
ate School. Voluntary withdrawal from a grad
uate program during an appeal of dismissal 
automatically terminates the appeals process. 

Appeals and 
Dismissals 
Appeal of a Grade 
A grade appeal is not designed to evaluate 
general teaching effectiveness, but rather to 
determine whether a student was treated in an 

arbitrary and/or capricious manner by the in
structor in regard to a final grade. 

Graduate students who wish to appeal final 
grades must use the following procedural for
mat. Appeal of a grade must be made within 
one semester following the posting of the 
grade. Grades earned in the spring semester, 
that are to be appealed, need not be appealed 
during the summer, but the appeal process 
must be initiated in the following fall semes
ter. Documentation of the appeal must be sent 
to the Graduate School to be placed in the 
student's file . The Graduate School encourages 
resolution of appeals at the lowest possible 
level. Faculty members who are overruled in 
the appeal process are entitled to the same 
sequence of appeal as the graduate student. 

Midtenu grades are not official and may not 
be fom1ally appealed. Students who wish re
dress for midtenn grades should discuss the 
grade with the instructor of the course in order 
to determine a course of action leading up to 
the final gr.1de. 

When a grade appeal involves plagiarism. 
cheating. or other instances of academic dis
honesty, refer also to the "Academic Dishon
esty" section of the Graduate Catalog. 

Procedures for the Appeal of a 
Grade 
After each step in the procedures for the ap
peal of a grade, all written appeal request and 
decision statements must be copied to all in
volved parties (e.g., the student, the instructor, 
the department chair, the Dean of the academ
ic college/division). 

Step 1: The Instructor of the Course 
When a student receives a grade that is judged 
by that student to be unjustifiably low, nonnal
ly the first step in the appeal process is to dis
cuss the matter with the instructor of the 
course. This is an infonnal meeting to attempt 
to reso lve the issue. If the instructor agrees 
with the student. the grade is changed using 
standard procedures. If the instructor supports 
the original decision, the student may file a 
formal appeal. The student must prepare a 
formal written statement in accordance with 
the format presented in the "Protocol for Ap
pealing a Grade," which is described in the 
next section. The original of this statement is 
given to the department chair, and a copy is 
given to the instructor. In response, the in
structor must prepare a written statement ex
plaining the reasons for the grade and submit 
that statement to the department chair with a 
copy to the student. 

Step 2: The Department Chair 
The chair uf the department in which the ap-
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pealed grade was received is charged with 
reviewing the student's and the instructor's 
written statements. The chair may also inter
view the student and the instructor, and may 
conduct whatever additional investigation 
deemed appropriate to help in the decision
making process. The chair must render a deci
sion within IS working days of receipt of the 
student's appeal documents. 

lf the chair sustains the decision of the instruc
tor, the appeal may be taken by the student to 
the Dean of the academic college/division. If 
the chair disagrees with the instructor's deci
sion, the chair must forward all appeal docu
ments to the Dean of the academic college! 
division. Regardless of the decision, the chair 
must prepare and submit to the Dean of the 
academic college/division, a written statement 
that explains the reason for her/his decision 
with a copy to the instructor and the student. 

Step 3: The Dean of the Academic College/ 
Division 
The Dean of the academic college/division is 
next in the formal appeal process. The Dean's 
first charge is to appoint an impartial commit
tee of graduate faculty members to review all 
documentation pertaining to the appeal. The 
Dean wilt provide copies of all documentation 
to the committee. In addition to reviewing 
these documents, the committee should inter
view both the student and the instructor and 
may conduct any other investigation deemed 
necessary. The committee, which is advisory 
to the Dean, must submit a written statement 
of its recommendation to the Dean. The Dean 
should review all documents and recommen
dations and may interview the student, the 
instructor, department chair, and conduct any 
other investigation deemed necessary. The 
Dean 's decision is to be tendered in writing, 
and addressed to the student, sent by certified 
mail (return receipt requested) with copies to 
the instructor, department chair and chair of 
the impartial committee. The committee's 
deliberation and the Dean's decision must be 
completed within 30 working days of receipt 
of the student's appeal in the Dean's office. If 
the decision of the Dean is rejected by the 
student, the appeal may be taken by the stu
dent to the Graduate Council. 

Step 4:The Graduate Council via the Dean 
or the Graduate School 
At the request of the student, the Graduate 
Council will review all appeal documentation 
and respond with a decision within 30 working 
days of receipt of the student's appeal. The 
Graduate Council may interview the student 
and instructor and cany out any other investi· 
gation deemed necessary. Once the decision is 
made. it is final and will be communicated by 
the Dean of the Graduate School. 
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16 Graduate School 

Step 5: Change of Grade Within the Specif
ic College/Division (instructor, department 
chair, dean) 
At any stage where the appeal process is con
cluded, the last appeal level will process a 
change of grade, if appropriate, using standard 
procedures. In instances where the appeal is 
resolved at the Graduate Council level, the 
Council's decision is conununicated in writing 
by the Dean of the Graduate School to the 
student, and copied to the Dean of the academ
ic college/division, department chair, instruc
tor, and chair of the impartial committee. The 
Dean of the academic college is responsible 
for processing the change of grade, if appro
priate, using standard procedures upon receipt 
of Council's appeal decision correspondence. 

Protocol for Appealing a Grade 
Protocol for appeal of a grade must include the 
student's name, department/college, date of 
the appeal, course title and number, instruc
tor's name, and grade received in the course. 
Also included must be the student's rationale 
for appeal of the grade. The student should 
state as succinctly as possible the reasons for 
making the appeal. The student must also state 
the remedy he/she is seeking. 

Dismissals 
Dismissal Policy 
A graduate student may be dismissed from a 
graduate program by a department/college 
according to the following criteria: 

I. If the student receives two or more grades 
ofC+ or below, or 

2. If the student fails to meet the continua
tion standards of the department 
(including conditions stated in the Admis
sion letter), or 

3. If it is the academic judgment of two
thirds of the graduate faculty in the de
partment that the student is not making 
satisfactory progress in the probrram, and 
such judgment is recorded by formal 
vote. 

In all cases the student must be notified in 
writing by certified mail, return receipt re
quested, that he/she is dismissed and must be 
told in the document that she/he has the right 
of appeal according to the Idaho State Univer
sity Graduate Catalog. The student should be 
given a copy of the Graduate Catalog, appro
priate catalog pages, or notified that the Cata
log is available online or in the Graduate 
School. 

AU dismissal communications arc to be 
copied to the department chair, Dean of the 
academic coUege, and Dean of the Grndunte 
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School. 

Students rccel\'mg lcllers of dismissal \viii 
automatically be dropped from all graduate 
courses in the program from which they are 
being dismissed, regardless of whether they 
choose to appeal; fees will be refunded in 
accordance with university policy. A "W" 
grade will then be entered on the transcript for 
all graduate courses not completed. Students 
receiving dismissallellers alter the lOth day of 
classes may petition the Dean of the Graduate 
School for permission to complete the gradu
ate courses in which they are enrolled. Stu
dents who appeal the dismissal will be blocked 
from registration for additional graduate cours
es during the appeals process. See "Procedures 
for the Appeal of Dismissal from a Graduate 
Program" for specific procedures. 

The initiation of the appeal of the dismissal 
must occur within 15 working days of the 
notification of the dismissal, unless the student 
is appealing dismissal due to receiving two or 
more grades of C+ or below. In that case, the 
student may wish to appeal one or more grades 
before beginning appeal of dismissal (see 
"Appeal of a Grade" section). If the grade is 
upheld, and the student now wishes to appeal 
the dismissal, the student must begin the ap
peal of dismissal within 15 working days of 
receipt of the notification of the decision of 
the grade appeal. If the grade is changed to a B 
- or above, and the student no longer has two 
or more gmdes of C+ or below, the dismissal 
will be cancelled by the department/college. 
However, if the dismissal is based on Items 2 
or 3, previously listed, the dismissal proceed
ings may continue. The Graduate School en
courages resolution of appeals at the lowest 
possible level. 

When a dismissal involves plagiarism, cheat
ing, or other academic dishonesty, refer also to 
the "Academic Dishonesty" section of the 
Graduate Catalog. 

Procedures for the Appeal of 
Dismissal from a Graduate 
Program 
At each level appeal decisions are to be com
municated in writing and addressed to the 
student, sent by certified mail (return receipt 
requested), and copied to all appropriate level 
decision persons, and the Graduate School. 

Step 1: The Departmental Level 
I. The student must request reconsideration 

in writing using the "Protocol for Appeal
ing Dismissal from a Graduate Program," 
which is described in the next section. 

2. A m:tiority of the graduate faculty of the 
department must meet within 15 working 
days uf the filed appeal and must decide 

by a 213 vote of those present to sustain 
the dismissal, or the dismissal is revoked. 
If necessary, the meeting of the graduate 
faculty may include those participating by 
telephone, email, or video conference. 
Should it prove impossible during the 
summer to convene a majority of the 
graduate faculty, the department chair/ 
program director is required to assemble 
them in the first 15 working days they are 
on contract in the fall semester. 

3. Either decision (revoke or sustain) is to 
be explained in writing to the student. 
Copies of this decision and explanation 
must be sent to the Dean of the academic 
college and the Dean of the Graduate 
School. 

4. If the department upholds the dismissal, 
the student may appeal the decision to the 
Dean of the academic college. The stu
dent must appeal to the dean of the aca
demic college within 15 working days of 
the receipt of the notification of the de
partment's decision. 

5. If the dismissal is revoked, the depart
ment chair shall notify, in writing, the 
student, the Dean of the academic college 
and the Dean of the Graduate School, and 
the student shall be reinstated using 
standard procedures. 

Step 2: The Dean or the Academic College 
I. If the student appeals to the Dean of the 

academic college, then the Dean should 
review all documents and recommenda
tions and may interview the stud.ent, the 
instructor, department chair, and conduct 
any other investigation deemed neces
sary. The Dean must consider the appeal 
within 30 working days of the student's 
filed appeal and must decide to either 
revoke or sustain the dismissal. 

2. Dean Overrules Dismissal. If the dismis
sal is revoked, the Dean must state in 
writing the reasons for the overrule and 
notify the student, the department chair, 
and the Dean of the Graduate School, and 
the student shall be reinstated using 
standard procedures. The graduate faculty 
of the department may appeal the Dean's 
decision to the Graduate Council follow
ing the appeal steps listed in this policy. 

3. Dean Sustains Dismissal. If the Dean 
sustains the decision to dismiss, she/he 
must notify in writing the student, the 
department chair, and the Dean of the 
Graduate School. 

Step 3: The Graduate Council via the Dean 
or the Graduate School 
I . The student may appeal to the Graduate 

Council if the Dean of the academic col
lege sustains the dismissal. The student 
must appeal to the Graduate Council 
within 15 working days of receipt of the 
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notification of the dean's decision. This 
appeal must be in writing. 

2. The Graduate Council must consider the 
appeal within 30 working days of receipt 
of the student's appeal. This appeal 
should include copies of all appeal docu
ments. 

3. The Graduate Council may interview the 
student, gmduate faculty, and Dean of the 
academic college, and conduct any other 
investigation deemed necessary. The 
student may have an advisor present dur
ing Council's interview, but this person 
shall not act in a legal capacity (these are 
not legal proceedings) and may not ad
dress the Council. 

4. The Council's decision to revoke or sus
tain the dismissal is final. 

5. In instances where the appeal is resolved 
at the Graduate Council level, the Coun
cil's decision is communicated in writing, 
by the Dean of the Graduate School to the 
student, and copied to the Dean of the 
academic college and the department 
chair. 

6. The Council's decision, with all other 
documentation, will be kept in the stu
dent's file in the Graduate School. 

7. If the decision is to revoke the dismissal, 
the Dean of the Graduate School will 
reinstate the student in the program. 

Protocol for Appealing Dismissal 
from a Graduate Progrum 
Protocol for appeal of dismissal from a gradu
ate program must include the student's name, 
department/college, and date of the appeal. 
Also to be included is the rationale for appeal 
of the dismissal. The student should state as 
succinctly as possible the reason for making 
the appeal. The student must :1lso state the 
remedy he/she is seeking. 

Re-Applying After a Dismissal 
A student may re-apply to a different program 
at Idaho State University after being dismissed 
from their current program. 

Academic 
Dishonesty 
Academic dishonesty includes, but is not lim
ited to, cheating and plagiarism. Academic 
dishonesty at the gmduate level is considered a 
serious offense and may resuh in dismissal 
from a gmduate program. 

When a faculty member suspects a graduate 
student of academic dishonesty, the instructor 
should present the evidence to the student and 
consider the student's response. If the instruc
tor concludes after consultation with the stu
dent that academic dishonesty occurred. the 

instructor writes a Jetter to the chair of the 
department in which the student is seeking a 
graduate degree, describing the incident. The 
instructor should include with the letter any 
evidence used to draw ·the conclusion that 
academic dishonesty has occurred (e.g., copies 
of the student's written assignment, copies of 
documents thought to have been plagiarized, 
etc.). and should state clearly the penalty im
posed within the course itself. The penalty 
should be in proportion to the severity of the 
offense. If the penalty is to be a failing grade, 
the instructor should first consult with the 
chair of the department, and the chair should 
meet jointly with the student and faculty mem
ber to review the incident. The student may 
appeal the penalty by following the procedures 
in the Graduate Catalog entitled "Appeal of a 
Grade." 

The department chair may, in accordance with 
the policy and procedures of the department, 
impose the penalty of dismissal from the pro
gram. A student may appeal the dismissal by 
following the procedures in the Graduate Cata
log entitled .. Appeal of Dismissal from a Grad
uate Prognuu. •• 

The chair of the department should send a 
copy of the instructor's Jetter reporting the 
offense, along with any evidence submitted to 
the chair, to the student, to the Dean of the 
academic college in which the student is seek
ing a graduate degree, and to the Dean of the 
Graduate School. A copy of the letter is to be 
placed in the student's file in the department 
and in the Gmduate School. If the student1s 
appeal is upheld, the letter and all other rec
ords of the accusation of academic dishonesty 
are to be deleted from the student's files. 

Graduate Student 
Participation in 
Classified or 
Proprietary 
Research 
The Gradmttc School affirms the policy re
garding the participation of graduate students 
in classified or proprietary research as it is 
stated in the lduho State University Patent 
Policy. To fulfill the University's obligations 
us a publicly aided educational institution, 
University research should serve a public ra
ther than ~~ private purpose and the results 
should be disseminated on a non~ 

discriminatory hasis. The University encour
ages studies whose results can be freely pub
lished. However. the University recognizes 
that certain proprietary concerns of private 
research spunsors and the effective commcr-
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cialization of research outcomes may require 
limited delays in publication. This policy shall 
apply to all persons employed by Idaho State 
University or a component thereof, and to 
anyone using facilities or funds as outlined in 
Section V of this policy. This policy, as 
amended from time to time, shall be deemed to 
constitute part of the conditions of employ
ment of every employee and of every student. 
This statement shall be interpreted to mean 
that students must not be delayed in their pro
brram of study up to and including the award
ing of the degree and that placement of the 
finished thesis or dissertation in the library for 
public access may not be delayed longer than 
six months. 

Interdisciplinary 
Degrees 
Idaho State University offers students the op
portunity to pursue an interdisciplinary mas~ 
ter's degree (M.A., M.S., M.N.S., M.Ed.). The 
degree sought will be Interdisciplinary Stud
ies. Other fields in the title will be the fields of 
academic concentration. 

The requirements include: completion of a 
minimum of 30 credit bows with a minimum 
of 10 credits in each of the departments partie· 
ipating. Students must be admitted into such a 
program by each department that participates. 
Students must contact each department con
templated to be involved prior to initiating the 
development of an interdisciplinary program. 

Although students must take at least 10 credits 
in each of the departments participating, de
partments may, at their discretion, require 
additional credit hours of the students as a 
condition ofthe departmental participation and 
admission of the student in the program. An 
initial program of study must be submitted to 
the Graduate School during the first year of 
course work. 

Requirements for interdisciplinary degrees are 
the same as for other degree programs. An 
interdisciplinary thesis may be written with a 
minimum of three credits and a maximum of 
five credits in each department. The final oral 
examination must include a representative 
from each department and a GFR from a de
partment not involved in the interdisciplinary 
degree program. 

Interdisciplinary Degree 
Admission 
Requirements 
The student must apply to, and meet aU criteria 
for, admission to the Graduate School. Certain 
departments may also have other admission 
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