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March 21, 2018 

 

MEMORANDUM 

 

 

To:   RA Coulter, USMC Lt Col, Ret.    

 

From: Nadya A. Fouad, Ph.D.     

 

RE: Questions about Internship Evaluations 

 

I am responding to your questions about internship evaluations and the 

documentation of internships that can reasonably be expected to be in student files.  

I am responding from my own experience as a Director of Clinical Training, and also 

a liaison from the APA Board of Educational Affairs to the Council of Chairs of 

Training Councils (CCTC), which adopted a policy of best practices on 

communication between internship sites and doctoral programs in 2007.   That 

document is available at :  

https://appic.org/Portals/0/downloads/CCTCRecommendationsforCommunication

2007.pdf     Please note that in the Preamble they highlight a study they did which 

indicates the very high rate of communication between sites and programs on 

particular types of information already in files, including evaluations.   

 

To answer your specific questions: 

 

1. What types of documents would typically be on file in the 

department/university for a student who did a psychology internship at an 

APPIC site?    

 

There is initial documentation that a student has been placed at the site—

that may or may not include questions the internship site has about the 

student.  Additional documents will include the mid year evaluation and the 

end of the year evaluation, sometimes including a certificate of completion 

with the hours completed.  If a student has had competence problems on the 

site, there would be documentation of the problems, correspondence about 

the problem (with the program), the remediation plan, and the 

documentation of progress on or completion of the remediation program.  

 

2. Would the documentation include (a) a contract signed between the student 

and the site; and (b) any evaluations of the student during the internship?    

 

Certainly it would include b.   Because the contract is technically between the 

student and the site, it might not include the contract and the site.  In my own 

program, though, if the site is not APA accredited, we would ask for a copy of 
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the contract since we would want to make sure APA-compliant practices and 

policies are followed.   

 

3. If there are evaluations in the student files, how often are the evaluations done?  

 

Evaluations are done, at a minimum, mid-year and end of the year.  Because 

internships are required in every state for licensure these are minimum 

requirements.  In some cases, sites do evaluations at the end of every ‘rotation’  

with a particular supervisor, so could range from 6 to 9 to 18 weeks.     

 

4. If there were any performance problems the student experienced on the 

internship, would the department/university have any documentation of that--- 

and if so, what types of documentation would be available?   

 

Repeating from above, if a student has had competence problems on the site, 

there would be documentation of the problems, correspondence about the 

problem (with the program), the remediation plan, and the documentation of 

progress on or completion of the remediation program, or the termination 

documentation.  Then this would be reflected in the annual letter to the 

student.  Those would be kept as part of the student’s file, because, again, this 

documentation is relevant for licensure, and is also required for APA 

accredited programs.   

 

The standards of accreditation on this have not substantively changed in the 

past decade.  The following is under Domain E (#4):  

“Students receive, at least annually, written feedback on the extent to which 

they are meeting the program’s requirements and performance expec- 

tations. Such feedback should include:  

1. (a)  Timely, written notification of all problems that have been noted and 

the opportunity to discuss them;  

2. (b)  Guidance regarding steps to remediate all problems (if remediable); 

and  

(c) Substantive, written feedback on the extent to which corrective 

actions are or are not successful in addressing the issues of concern. “ 

.” 
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